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The Learning Outcome of this chapter is to,

0 Understand the overview of the job search process
QO Learn the effective job search sources
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The Job Search Process

Applying basic marketing principles to your job search can help
you to achieve your internship or fulltime employment goals.

Think of yourself as a unique product and use market analysis,
planning, and implementation to develop your own
customized job search strategy.
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Your Marketing Plan

Similar to developing a marketing plan for a product, your job
search requires a proactive and strategic approach. To be
most successful in generating leads and offers, especially in
a tough economy, you must dedicate time and effort and
apply a variety of techniques.
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1. Determine Your Target Market

m Using industry research and your own self-assessment,
decide the type of job(s), industries, and geographic area(s)
you will target.

m Review potential job descriptions and company information
to develop a list of skills and characteristics desired by
employers in your target market.
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2. Develop Your Marketing Tools
m Compare the needs and requirements of employers to your
own background and qualifications to determine your key

selling points and the related skills and experiences that you
should highlight in your resume and cover letter(s).

m Reach out to former professors or employers who can speak
to your work ethic and abilities to request that they provide a
recommendation for you.

m For some industries, you will also need to develop a
professional portfolio with samples of your work.

CDA 31011- Career Development 6



" J
3. ldentify Opportunities & Contacts
m The job market includes advertised opportunities as well as
the “hidden” job market. It has been estimated that only 20
percent of available opportunities are ever advertised and 80

percent of openings are unadvertised, or part of the hidden
job market.

m Use a variety of techniques to identify opportunities and
develop contacts within the field who can assist you.
Advertised openings can be found using: Online job and
Internship posting sites, Newspapers, professional
association publications, trade or business journals
Company websites, career portals, and online application
systems.

m Unadvertised openings can be found by networking with
alumni and others.
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4. Refine Your Presentation Skills

Learn how to introduce yourself and interview with confidence
by reviewing the sections, “Preparing for Interviews” and
“Networking.” Take advantage of the mock interviews offered
through Career Services to practice and refine your
presentation.
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5. Design and Action Plan

Establish weekly goals for your job search activity and
keep records of your contacts and dates when you
need to follow up.
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Effective Job Search Sources

http://www.topjobs.lk/
'E]jobsearchnetwork-soc x),'mtopjobs-SriLankaJobN x‘ﬁ-—_—w—' = A

€« c

|1 www.topjobs.lk

1

e
I

EFutures

Recruiting Now!

.NET Technical Leads

topjobs

recruitment made easy

For IT.

Type IT
Send 678

Contact Us . &afé
B nco M Parttime B Walk-n Interviews [JREERG NG R C Ul Search by keywords

Human Resource Manager

Advertise Institutes Featured Employers Media Room Partners LMI

Jobseeker login I Govt Jo for jobs, employment and career:

M-Sware/DB/QANeb/Graphics/GIS M-HWare/Networks/Systems. Accounting/Auditing/Finance Banking/Insurance Sales/Marketing/Merchandizing HR:Training

Corporate Management/Analysts Office Admin/Secretary/Receptionist  Civil Eng/Construction M-Telecoms Customer Relations/Public Relations Logistica/\Warehouse/Transport
Eng-Mech/Auto/Elec WManufacturing/Operations Media/Advert/Communication Hotelz/Restaurantz/Food Hospitality/Tourizm Sports/Fitness/Recreation
HospitalNursing/Healthcare LegallLaw Supervision/Quality Control Apparel/Clothing Ticketing/Airline/Marine Teaching/Academic/Library
R&D/Science/Rezearch Agricutture/Dairy/Envirenment Security Fazhion/Degign/Beauty Internaticnal Development KPO/BPO

Imports/Exports All'Vacancies

} Hot Jobs: 632 new hot jobs and 1000+ more jobs| (Recent 100 Jobs)

Company Name Withheld
Graphic Designers (Creative Team/ Vid
Team)

eography

Screenline Holdings
Warehouse Executive

Sadaharitha Plantations (Sadaharitha
Group)

Accounts Cum Customer Care Officer (Male Or
Female)

New Hope Lanka
Salesman (Male)

New Hope Lanka
eterinarian Surgeon (Male)

Eurco Marketing - Maldives
Logistics & Distribution Manager

Cybernetics U.S.A.
Web Frontend Graphics Designer

Cybernetics U.S.A.
SEO Expert

Multichemi International
Receptionist cum Data Entry Operator

Free Lanka Granite

Technical Officers / Autocad Draughtsman (Male)

Gintota Plywood Manufacturers
English Typist- (Male / Female)

Maliban Biscuit Manufactories
Health & Safety Officer / Health Care Executive

Global Payments Asia-Pacific Ltd
Credit Analyst

MBSL Savings Bank
Assistant Sales Managers / Senior Sales
Executives (HP/Leasing)

Free Lanka Granite
General Manager - Finance A

v

ministration

Renem
General Manager (Projects) / General Manager
(Sales & Marketing) / Office Coordinator

Digital Glare
Experienced Web Designer

Great Lake Holdings
Senior Sales Executives (Male)

Leading Manufacturing Company in
Gampaha
Chemist

Great Lake Holdings
BUSINESS PROMOTION EXECUTIVE (FEMALE)

Great Lake Holdings
Sales Executives - Part Time

GRUNDFOS (Singapore)
Senvice Engineer

Great Lake Holdings
SALES MAMAGER (MALE)

Great Lake Holdings
SALES EXECUTIVE ADVERTISING (FEMALE)

GRUNDFOS (Singapore)
Application Engineer

Silk

Elegant Media
iPhonel/i0s (Senior Software Engineer/ Software
Enginee sociate Software Engineer), PHP Web

Virideo Lanka
Trainee Electrician

Ananda Sirisena & Company
Trainee Company Secretary / Part Time & Full
Time Book Keepers

ARIS International
Call Centre Executives / Trainees
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COLOMED STOCK EXCHANGE
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Effective Job Search Sources
http://www.cv.lk/

,*{B job search netv x ,Ym CV 5ri Lanka to x (E Post your free = % T@ networking job % A [ Vacancies - He x Yg Sri Lanka Job I % Y W~ Volunteer xV [ Top Rated Job: x A [ www.jobbank.| x § E@g
. - ‘> F

[cBIRYvww.cv.1 % =

YourCV | All Vacancies |

Home | JobSeekers | Head hunters | Foreign Vacandies | ContactUs

:Eﬂ_,u JIFUMTUA THE BEST CV PORTAL

° TYPE LANKA
Hrll{/luj—lu OPPORTUNITIES SE"D 77000

IT/ Web [ Designing / Developing Banking / Insurance ardh Nety i Auditi inanct 5 arketil erchandisi HR { Training

Management / Anabysts Production / Quality 3 i £ i Logistics / Transport / Driver
Eng-ht Auto [ Eles T ers [ Sports % al L Ayury : Hospitality / Tourism / Hotel Leqal / Law

Aagriculture [Dairy / Environment Media / Advertising i Al b ation /5 KPCQ { BPO Foreign Vacancies / Migration

Employers |

cv Leading top jobs in Sri Lanka Company Name

F 43,354 people
like thi
689254 Moringa Plantation (Pvt) Ltd Receptionist Excellent Communication Skills in English Language is must 10/07/2013 15/07/2013 RNEY
facebook

Ref Ho Company Name Position Description Opening Date Closing Date  Details iﬁLike

689255 Moringa Plantation (Pwvt) Ltd Farm Manager / Farm Officer Please refer the vacancy advertisement 10/07/2013 15/07/2013
689256 Mans Lanka (Pvt) Ltd Brand Development Executive / Sales Executives Please refer the vacancy advertisement 10/07/2013 22/07/2013
Advertise
Here!
077-2014294

Technical Sales Executive / Sales Promotion Officers /

Stores Assistant Please refer the vacancy advertisement 10/07/2013 22/07/2013

689257 Tokyo Cement Co (Lanka) PLC

689258 INW Lanka Tours Trainee Clerical Staff Minimum Qualification GCE(O/L) 10/07/2013 22/07/2013
689259 Jeewa Education Student Counsellor Previous experience in similar capacity 10/07/2013 20/07/2013
689260 Helpage Sri Lanka Marketing Promotion Officer Fluent in English, Sinhala/Tamil 10/07/2013 17/07/2013

Advertise

Here!

689261 Al Ashkal Recruiting Agency Customer Care Executives Excellent Command in English & Sinhala 10/07/2013 23/07/2013
A Good understanding of HTML and XML , Browser compatibility , C55

689262 Advance Baggage Service Senior Web Designer FT 10/07/2013 26/07/2013
an 077-2014294

689263 Advance Baggage Service Cargo Manager m;;;‘r:’: 5 years experience in Air line oe Sea Line or Cargo 10//07/201 26/07/2013
689264 MPM Consulting (Put] Ltd sales Colleagues Between age 18 - 35 years of age 10/07/2013 26/07/2013 Enjoy CIMA @

689265 MPM Consulting (Pwt) Ltd Product Manager A Minimum of 3 years experience in similar capacity 10/07/2013 26/07/2013

689266 MPM Consulting (Pwt) Ltd Human Resource Clerk Should have done Human Resource Course 10/07/2013 26/07/2013
Lanha nstione of Business Sudics

689267 MPM Consulting (Pwt) Ltd Delivery Assistant Should have Passed GCE (O/L) Exam 10/07/2013 26/07/2013

689268 Accounting & System Solutions Accounts Trainees Please refer the vacancy advertisement 10/07/2013 19/07/2013

2 8@ c 9GS E - o
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http://www.bayt.com/en/job-seekers/create-
account/?g=job%20search&gclid=CMXzxb2vpLqCFZGH4g
odKx0AH(Q

I/ B job search networ x ¥ [ Post your free CV. x Y gk networking jobs - X ¥, [ Vacancies - Healtl x {8 5ri Lanka Job Net. x 1 é Volunteer % ¥ [ Top RatedJobsIn x ¥ [ wwwijobbanklk - x T | leconls(El eS|
C | [ www.bayt.com/en/job-seekers/create-account/?g=job%20searchfgclid=CMXzxb2vpLgCFZGH4godKx0AHg vy =

. Login Register | .suyc Francais | [0 For Employers
basb International

N My Workspace Jobs  Specialties People Salaries Resources

Apply for Jobs in the Middle East

Bahrain - Dubai - Egypt - Iraq - Jordan - Kuwait - Lebanon - Morocco - Oman - Pakistan - Qatar - Saudi Arabia - Sri Lanka - UAE

Why Register on Bayt.com? Register Your Free Account
Get instant access to the tools necessary for finding a job in
¥ Access 9,569 all-new jobs, with more added daily. the Middle East
¥ Allow employers to find you and contact you for jobs.
¥ Receive matching jobs by email or mobile. N )
. . . . f Register with Facebook
“ All your personal information remains private.

Or Register with Your Email

Companies Hiring on Bayt.com Emai|,\ddress_|

First Mame

d’ etisalatb Qmﬁg Family Name

add life to e

|
| |
| |
| -selectane - =

Residence Location:
%‘ . S !i b s Gender: © Male ©) Female
Em;rams Ar im R éﬁiﬁﬁx girtn Date: | - Day- [=]|[ -Mantn - [=]|[ - vear- [=]
Nationality.| -Selectone - E”
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http://wideshaseva.com/home/jobbanks.html

'?E job search network in - % Yg Post your free CV, find x Y Ed Welcome to Faceboo xyg Sri Lanka Job Network % Y\ V¢ Volunteer xV [ Top Rated JobsIn Sril A\ [ www.jobbank.lk - Sri | x :\-.‘ E@g
C' | [ wideshaseva.com/home/jobbanks.htm vl =

m

produds  services news contact

* Employment sites in Sri Lanka > Jobs in Sri Lanka

Job Search Vancouver 80 nde A5mAs adg ?

jobrapido com/job+search+vancouver E 06 G8@d moce et 7

7 urgent open positions. Apply now! Job Search AdChoices [> » A Job » Siilanka | cod B8 oyfe ?

Vancouver . . G8wd q&ﬁ 8 qense ?

Ghlae TriasLER Sri Lanka online Jobs Network - most popular 9 a0 ©) dBoss 4
www_jobjungle.info ; E online job site in Sri Lanka for jobs, careers, ol -

Work from Home without investment Earn $3

Per Page - Apply Now recruitment and employment !

Earn Money From Home
arn Money From Home E ONLINE

www.agea.com

Open Demo Account and learn Forex. Then Go LET YOUR
Live and Get 35 Bonus. EVENT GET

Sri Lanka Latest Jobs
www_findemployment.com E DISCOVERED
FindEmployment enables job seekers to apply
for jobs instantly. AdChoaices [>
MOST POPULAR 5RI LANKAN JOB SITES
www, topjobs. lk

@2 Sri Lanka Net Jobs

www.jobbank. lk

bizzabo

The main objective of Sri Lanka Met Jobs is to
provide Genuine earning opportunity to Srilankans all
over the world from internet. The information

www.slbfe.lk (Foreign Jobs)

www. topjob. lk . . ; .
provided in this website helps you to earn from
www.jobsnet.lk internet during your spare time. Just by spending an

hour a day you can start earning Money.

gl 1

28l c 9% B'EE - o Riw, 2o
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http://www.ihfonline.org/volunteering.php?gclid=CLH74cOvpL
aCFWoF4g0d5AcAUA

' job search network in sri |: % ‘E Post your free CV, find job = T B3 Welcome to Facebook - L. % y W Volunteer *® ‘ [ Top Rated Jobs In Sri Lank % T [ www.jobbank.lk - Sri Lank % mﬂu

= = € | [ www.ihfonline.org/volunteering.php?gclid=CLH74cOvplgCFWoF4godSAcAUA i —

international
humanit
foundation

m

Volunteer

Volunteer

We have many opportunities for volunteers. If you're interested or talented in a specific area, we most
likely can use you! IHF is proud to work amongst various faiths and backgrounds.

At IHF we strive to give our volunteers the big-picture about world poverty and development. When you
volunteer with us, we askthat you getinvolved in all aspects of our programs. If you are volunteering at
one of our centers, this means that you will be involved in the hands-on teaching and care-giving, as

well as the administration and general management of the organization. In this way, we aim to give you
a better understanding aboutissues concerning modern development, education and non-profit %
arganizations. Sponsor A Child

We have a great need for volunteers at our Thailand, Indonesia and Kenya centers, and can arrange a
wonderful trip for you to serve on! The longer the better! If you are interested in volunteering either from
home or at an IHF center, please fill outthe appropriate application below and we will contact you as

soon as possible.

our Centers

Tasks Teams

+ Indonesia

All our volunteers will immediately be assigned a task thatthey can work on from home. This includes © AC_QII
our applicants who are applying to volunteer at our centers: we ask At-Center volunteers to putin at ¢ Bali

. o Jakarta
least 8 hours on tasks before visiting our centers. These tasks take from 1 to 4 hours a week and vary o Medan
from assisting with sponsor letters, media, accounting, promotional material, website maintenance « Thailand
and many other tasks. You will be able to choose which tasks you would like to help on. This wark will < Chiang Rai
help to introduce you to other IHF volunteers and to the organizational structure. It will also play a partin + Kenya

< Nakuru

the application process, as it allows us to assess your unique skills and capabilities.

‘With all our volunteers from around the world dedicating a few hours of their time and experise to IHF,
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http:// lionjobs.lk/
P //\WWW.110N]JODS.
KE job search network in sri |: XTQ Post your free CV, find job x YH Welcome to Facebook - L % Y D Top Rated Jobs In 5ri Lank = ‘ D www.jobbank.lk - 5ri Lank % m E@u

C [ www.lionjobs.lk v =

LIONJOBS

srilankan I

the web directory in $ri Lanka

What we are doing Advertise with us Categories Institutes Site map FAQ"s Recruiter's Area Contacts

m

* Accounting-(3) * Banking & Finance-(4) * Management & Supervisory-(3) * Media & Advertising-(3) User Login
* Sales & Marketing-(3) * Teaching, Academic-(1)
email
ies email
qQ FEMALE ACCOUNTS ASSISTANT qQ VACANCIES FOR TEACHERS I
5 N AEnterprises Zahira College Colombo password
qQ Sales Professionals qQ  Store keeper
Twincity Sunlife Pvt. Ltd FPasalka Builders And Decorators (Pvt) Ltd.
q Technical officer qQ Site engineer

Pasalka Builders And Decorators (Pvt) Ltd. FPasalka Builders And Decorators (Pvt) Ltd.

Marketing executives
Srinko Group of Companies

Trainee Production controller
Srinko Group of Companies

Site engineer
L H.Piyasena & Co. (Pvt) Ltd

Site managers (colombo / jafna)
RM Constructions(Put.) Ltd.

Trainee material controller
Srinko Group of Companies

Project manager
LH.Piyasena & Co. (Pvt) Ltd

Technical officer
LH.Piyasena & Co. (Pvt) Ltd

Building supervisor
RM Constructions(Pvt.) Ltd.
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p.//WWW.]ODDANK.
' job search network in sri |2 X‘g Post your free CV, find job XY‘H Welcome to Facebook - L Xy [ www.jobbank.lk - Sri Lank -

&« - C [J wwwjobbanklk w =

" ¥
Jobbank BOI

SRI LANKA

Home - Job Seekers . Employers - All Jobs = Search Jobs = Privacy Policy = Contact Us

Job Categories

= Customer Care/Public Relstions = Drivers

= Enginsers = Factory Staff{ Assembhy Line Staff
= Finance/Accounts/Audit = Hesalth Carz

= HR /[ Training = Insurance

Machine Operators
Marksting [ Szles

Mznagement Traines
Mediz and Advertising

= Office Administration = Other
= Production = Programmers/Designers
Most Recent Vacandies = Quality Contral = RAD [ Lab [ Technologist

= Secretary/Receptionist/ Telephane Operator = Security =
HR. Persanal = Teacher/Academic/Librarian = Technicians /[ Mechanics
Location § Colombo ) L
Compemy:  Omegs Group = Warehousing/Logistics
Published on : 2013-07-08 15:07:03 More Details
Trainee Szles Representstive Job Seeke[s Employers
Location ¢ Colombo . ith find 2 ioh Register with us for fi to h the | "
Compamy :  Ni Paint Lanka Private Limi Register with us to find a jol egister with us for free to search the larges
ompany ppon Peint Lanka Private Limied thats suits you. Hurry and sign up pool of CVs in Sri Lanka and find the ideal
Published on @ 2013-07-04 22:07:20 More Details for free candidates you need.
IT Officer = i

Lo in lﬂﬂ Log in lﬂa

Location : Vawuniyz e
Companmy :  Nippon Paint Lanka Private Limited
Published on : 2013-07-01 22:07:05 Mo help? help?
Messanger
Location ¢ Caolombo “ e ]
Compary:  Mippan Paint Lanks Privae Limied B Total Registered Applicants 12,288 & Total Registered Employers 353
Published on : 2013-07-01 21:07:38  More Dietais n Total Available Vacancies 924 Q)‘J Unigue Visitors 1,890

Click Her:

Home | Job Seeker | Employer | All Jobs | Search Jobs | Privacy Policy | Cantact Us

R\ ks (5 |
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